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OSMBA PROGRAM DESCRIPTION

The Governor's Office of Small and 
Minority Business Assistance (OSMBA) 
was created by Executive Order in 
October 1979. Enabling legislation was 
passed and the program was placed into 
law as outlined in Article 21 of the Code 
of Laws of South Carolina, 1981. 



MISSION STATEMENT

The mission of OSMBA is to 
promote the interest of small and 
minority businesses as a part of the 
free enterprise system; thereby, 
enhancing economic growth and 
development in South Carolina. 



Per the South Carolina Consolidated 
Procurement Code, state agencies are to 
expend at least 10% or more of their total 
amount of expended procurement dollars with 
certified minority and women owned 
businesses.  



Role of OSMBA:

Our mission is to provide minority 
business enterprises (MBE’s) with the 
maximum participation in all commodities. 
To support this effort, we will provide the 
following tools:

1) The structure, including staff and 
resources, to help identify MBEs through 
our database.



2) We will ensure our MBEs are 
certified and qualified to meet State 
purchasing standards.



3) OSMBA will assist the potential 
suppliers up front, during the engagement 
period and throughout the contracting 
process. 



4) OSMBA compiles quarterly and annual 
reports submitted by the state agencies 
documenting their contracting 
performance with certified firms.



Small business is the backbone of South 
Carolina's economy, employing two-
thirds of the state's workforce. 
The OSMBA directory is designed to help 
you identify hundreds of small minority 
businesses that can help you provide 
quality services at competitive prices, 
while expanding your influence in new 
markets. 



SC Small Businesses
The State can not ignore groups that are 
quickly becoming the majority of South 
Carolina’s business population.

Currently they represent 46% of the 
290,000 businesses in SC per 2002 
census information : 
29% women owned 
10% African American 
7% Other



Certification: The Process and Benefits

To become "Certified", a 
company must complete an 
application available from 
OSMBA and on our website. 



Any business owner who is interested in 
applying for minority or woman-owned 
business certification must first ask "why" this 
certification is important. Certification may 
give a company an advantage when bidding 
for government or private sector business.



Certifications are for the purpose of   
identifying minority (including women) owned 
businesses. 

The State of South Carolina does not have a 
set-aside or preference program for women or 
minority-owned businesses.



OSMBA certifies small businesses that 
meet specific social, economic, 
ownership, and control eligibility 
criteria.



Site visits and interviews with 
the applicants are conducted 
on all businesses applying for 
certification.



ELIGIBILITY REQUIREMENTS

Eligibility requirements for 
certification as a Minority Business 
Enterprise (MBE) are per 19-445-
2160 of the South Carolina 
Procurement Code Regulations and 
Title 49, Part 26, of the Code of 
Federal Regulations (CFR). The 
following requirements summarize 
key information, but do not cover 
all requirements.



Business Status

The applicant firm must be an existing 
“for profit” business. It must also meet 
the federal definition of a small business 
based on its primary SIC/NAICS code, as 
described by the US Small Business 
Administration (SBA), and must not 
exceed the small business size standard 
established for it’s particular line of 
work.



Social and Economic Disadvantage:

Disadvantaged owners must be US 
citizens and meet the federal definition of 
socially and economically disadvantaged 
as defined by 49 CFR 26.67. 
Presumptive groups include “women, 
Black Americans, Hispanic Americans, 
Native Americans (including American 
Indians, Eskimos, Aleuts and Native 
Hawaiians), and Asian Pacific Americans. 
Personal net worth of a disadvantaged 
owner cannot exceed $750,000.



Business Ownership:

Disadvantaged owners must hold at 
least 51% ownership in the firm and 
must control the day-to-day operation 
and management of the business. 
The contributions of capital or 
expertise by the socially and 
economically disadvantaged owners to 
acquire their ownership interests must 
be real and substantial, and go beyond 
pro forma.



Documentation

All documents generated by OSMBA that 
are required for certification are available 
on the web site.

A Check-off List is also provided to assist 
firms in meeting all requirements for 
certification. All other documents 
described in  the application and on the 
check-off list are to be provided by the 
firm applying for certification. 



Recent changes in corporate structure or ownership will 
likely be closely reviewed to determine if such changes 
reflect substantive changes in ownership and operation or 
are merely "paper" changes. 

The company should have been in business for a 
minimum of three years. There has to have been time for 
the company to establish that it has experienced 
disadvantages because of its minority (woman) 
ownership.



A minimum 51% of the company’s ownership must 
be held by a minority (and/or woman).

This ownership must be real and substantial, not just ‘paper’ 
ownership and should be demonstrated in the exercise of 
control over the key elements of the company’s operation 
and finances, including the final decision on hiring and firing 
or, where managers have been employed to carry out 
certain responsibilities, the minority (or woman) owner must 
clearly have the authority to hire/fire the managers, etc.



In the case of a husband and wife team, the 
wife must have real expertise in essential 
elements of the business and be a primary 
decision maker in the operation of the 
company. 

Again, it is important to point out that the 
company must be clearly seen as minority (or 
woman) owned such that it could or might be 
at a disadvantage because of its ownership. 



You probably do not need to be certified 
as a woman or minority-owned business 
if:

You sell to retail customers

Your customers do not have a minority or 
woman-owned purchasing policy

Your business does not sell to the 
government or a government contractor that 
must meet minority and woman-owned 
purchasing thresholds. 









*Note:  Non-profit organizations are not 
eligible to receive any certification through 
this office. 

All out-of-state firms applying must have a 
duly licensed and permitted satellite office in 
South Carolina where business is conducted 
in order to be eligible for certification with 
OSMBA.

Failure to maintain the satellite location in 
South Carolina during the certification period 
will result in revocation of the certificate.



RECIPROCITY

South Carolina does not have a 
reciprocity program with other state 
or federal MBE certification 
program.



Classifications

01  - African American Male Owner
02  - African American Female
03  - Caucasian Female
04  - Hispanic Male or Female
05  - DOT certified– A. A. Male or Female
06  - DOT certified– Caucasian Female
07  - Native American Male or Female
08  - SBA Certified
09  - Asian Pacific Americans & Others





Benefits
Once certified, the firm is added to 
our on-line registry of OSMBA-
certified firms.

Certified firms remain on the list for 
five years and must re-apply for 
certification.

Procurement officials and large 
business prime contractors search 
this on-line registry for potential 
suppliers.



CERTIFICATION BENEFITS

BIDDERS LIST
LISTING IN OSMBA VENDOR DATABASE
PROMOTION OF SUBCONTRACTORS TO 
PRIME CONTRACTORS
TRAINING/SEMINARS
STATE AGENCY FORUM
VENDOR & AGENCIES TRADE FAIR
NETWORKING/REFERRALS



Vendor Registration

In addition to increased visibility, 
businesses certified through OSMBA 
are placed on the "vendor 
registration" circulated by South 
Carolina General Services Division, 
allowing small and minority firms to 
periodically receive electronic 
notices on upcoming solicitations of 
State Contracts. 



Certified firms are eligible for participation in 
specially targeted communications and 
training programs designed to increase the 
number of minority firms bidding on state 
contracts. 



4% Tax Credit

The certification process allows prime 
contractors to claim a 4% tax credit for 
subcontracting with certified minority 
firms, thus providing an incentive to large 
firms to utilize small, minority firms as 
subcontractors when performing a State 
agency contract. 



MINORITY BUSINESS TAX CREDIT

South Carolina Code §12-6-3350 provides 
a tax credit to taxpayers having contracts 
with the State who award a subcontract 
to a certified South Carolina based 
minority business. 
The credit is equal to 4% of the payments 
to a minority subcontractor for work 
pursuant to the State contract. The credit 
is limited to a maximum of $25,000 
annually.



Any payment made to a minority subcontractor prior 
to the date of certification does not qualify for the 
credit. 

The credit is claimed on Department of Revenue 
Form TC-2, “Minority Business Credit.”





Certified, what to do next?

Certification alone does not assure that you will 
receive a contract with a state agency.

The best way to increase your opportunity to do 
business with the State is to determine what the 
agency needs are and to subscribe to the SC 
Business Opportunity (SCBO) publication issued bi-
weekly.

This publication lists solicitations of $10,000 or 
more.
Subscriptions can be obtained by calling (803) 737-
0686. Annual rate is $45 for an online subscription, 
$125 for mailed printed copies.



Promoting the Business

Most small business owners view promotion and 
advertising as a ‘luxury’ that they cannot afford. 

Unfortunately, this usually results in ineffective 
promotion and poor results. Assess your potential 
customers, competition and the business products 
and services to determine a promotion strategy. 

Develop a budget to determine the most cost 
effective method of promotion.



Agency’s Role

Demonstrates leadership
Supports supplier diversity program
Provide training and orientation internally and to 
MBE’s
Key resource for information about supplier 
sources
Identifies new MBE’s
Provide opportunities for networking
Document purchases from MBE’s



SELLING TO THE 
STATE OF SOUTH CAROLINA 



SUGGESTIONS FOR 

INCREASING CONTRACTING 
OPPORTUNITIES

Attend pre-bid meetings.

Subscribe to SCBO

Visit agency procurement department’s 
website for information on how to do 
business with them, their needs, contact 
information and upcoming events and 
solicitations.



WHO MAKES PROCUREMENTS?

All agencies (with varying certification 
levels)

Higher limits may be approved by the 
Budget and Control Board

MMO/CIO/STATE ENGINEER 
Statewide term contracts
Procurements above agency authority



STATE AGENCIES’
COMPETITION REQUIREMENTS

Informal
$2,500.00 – One Quote
$2,500.01   - $10,000.00 - 3 Written Quotations

Formal/Advertisement in SCBO:
$10,000.01 – $25,000.00 (RFQ)
$25,000.01 or more  - competitive sealed bid 
or proposal (Best Value, IFB, RFP)





































BEST PRACTICES

Become familiar with the SC 
Procurement Code
Register With MMO
Register With Agencies
Get to Know Agency Procurement 
Officers
Subscribe to SCBO
Visit MMO’s Web Site 
@WWW.STATE.SC.US/MMO/MMO/



BEST PRACTICES

Study Each Solicitation’s 
Requirements
Ask Questions About Solicitation 
Requirements 
Attend Pre-Bid or Pre-Proposal 
Conferences 
Object to Solicitation’s 
Requirements if Restrictive

Contact Soliciting Agency First
Protest to CPO if Necessary



BEST PRACTICES
Call the Buyer to Find Out Old Bid Prices

Use the Freedom of Information Act

Submit Bids that Meet Solicitation 
Requirements

Do Not Alter Terms & Conditions of the 
Solicitation



BEST PRACTICES

Sign Your Bid
Make Sure the Bid 
is Received On 
Time



CONTACT NO./LINKS

MATERIALS MANAGEMENT OFFICE
(803) 734-0600
www.state.sc.us/mmo/mmo

STATE ENGINEER
(803) 734-0600
www.state.sc.us/mmo/mmo

ITMO/CIO
(803) 896-5222
cio.state.sc.us/itmo/main.htm

http://www.state.sc.us/mmo/mmo
http://www.state.sc.us/mmo/mmo


STATE LINKS

www.sc.gov
www.procurement.sc.gov
Commerce www.teamsc.com/index
SC Dept. of Revenue www.sctax.gov
SC BOS  www.scbos.com
SCDOT www.dot.state.sc.us
Sec. of State www.scsos.com
www.state.sc.us/mmo/ops/procure
Cons. Affairs www.scconsumer.gov
LLR   www.llr.state.sc.us

http://www.sc.gov/
http://www.procurement.sc.gov/
http://www.sctax.gov/
http://www.scbos.com/
http://www.dot.state.sc.us/
http://www.scsos.com/
http://www.state.sc.us/mmo/ops/procure
http://www.scconsumer.gov/
http://www.llr.state.sc.us/


Other Websites of Interest
www.sba.gov US Small Business 
Administration
www.irs.gov Internal Revenue Serv.
www.scacpa.org SC Assoc. of 
Certified Public Accountants
www.firstgov.gov
www.business.gov
www.dnb.com/us Dun & Bradstreet
http://dodge.construction.com/
Dodge Reports

http://www.sba.gov/
http://www.irs.gov/
http://www.scacpa.org/
http://www.firstgov.gov/
http://www.business.gov/
http://www.dnb.com/us
http://dodge.construction.com/














Assistance Is Available to You

We Are Always Willing To 
Help. 

Margaret Woodson
Director

OSMBA (803) 734-5010
www.oepp.sc.gov

http://www.oepp.sc.gov/
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